Signup for FACSCanto using
Google Calendar

1) Login to MySU/MyMail
2) Click Calendar on upper left corner

Mail Calendar Documents Contacts more

= S‘l ba n .Cl . Search Mail = Search the Web E:’ga"‘;es‘;afrift’;fptmns
Universitesi Click here to enable desktop notifications for Sabanci University Ma
Mail ESPN.com - Report: NCAA considers extending Miami probe - 33 minutes ago
Contacts
Tasks Ovw Archive Spam Delete ® | = Movetoy Labelsy More v C

Compose mail Tryon anew inbox: Classic Importantfirst Unread first Starred first Priority Inbox



You should see different calendars (in different colors)
your account is authorized to see.
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To make a reservation on the FACS Canto;
1)select the date and time you want to
-reserve

2) Select the FACS Canto calendar

3) Write your name and phone number
(this is what all other users will see)

4) Click “create event”
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To delete a reservation on the FACS;
Make sure the FACS Canto calendar is

selected,
B Test confocal experiment 1) select the appointment
Sat, August 20, 5pm - 6pm 2) Click Delete
Calendar Zeiss 3) All other authorized users will now
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Calendar (note different color)




